General Instructions for Departments for Fee Collection ODD Semester
Terminology used:

1. Promoted:- Students that are allowed to pay next semester fee & funds.

2. Demoted:- Students that are allowed to pay lower semester fee & funds.

3. Dropped:- Students who had left the course.

4. SC:- Students who belongs to Scheduled Cast.(whether admitted under any category)

5. SC Fee Waive:- Students who will not pay course fee and avail SC fee concession.   
Step 1: Open website www.gndu.ac.in in chrome or firefox internet browser.

Step 2: Go to student corner tab (shown right side of the website)

Step 3: Click on link “Department Login - Fee Collection from students of University Main Campus & Regional Campuses ”. A screen will be shown to you as below.
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Log In

Please enter your department email id as username. Use the same password already allocated for feedback performa.
Please contact Computer Centre. GNDU. Asr if you don't have an account.

-Account Information
Email-ID

Password:
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Step 4: Enter department email id as username and Password (allocated for student feedback Performa). Click on login button.
Step 5: After successful login department home page with welcome message will be shown to you as following:
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Step 6: Click on Action menu.
Step 7: Click on Admission Menu and then click on Promote/Demote sub-menu. Here you will find list of students that can be promoted or demoted. 
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Step 8: Click against the checkbox provided for promoted and demoted accordingly as shown in following form.
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Step 9:  Use the option ‘Select All’ shown above the ‘Promote’ option to promote all the students at one click. Click on Update button after selecting promote or demote option for students based upon their results. In case, the result of some students are pending, then promote or demote option for that students may be left blank. Move to next page by clicking on next page number shown above update button.
Note: It is mandatory to Click Update button on each page to save changes performed on the page. You can promote/demote students till the record is not locked by selecting Lock Record option from admission menu.
Step 10: If any student who had dropped from his/her class, he/she should be dropped in database also by clicking on Dropped option under admission menu. A new screen will be shown as below:
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Note: Make sure to enter remarks for every dropped and demoted student. 
Step 11: After promoting/demoting/dropping student it is necessary to lock the record. To lock records select “Lock Record” option from admissions menu. Once the record of a given student is locked, It cannot be unlocked by the department. The departments are strictly advised to make sure about a student before locking the record. It is possible to lock selective records from all records.

Step 12: Take print out of promoted/demoted/dropped students from reports menu and send it to Accounts Branch, Computer Section, GNDU, Amritsar signed by the Head of department.
